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Instructional Lab Reservation, Usage Policy & Guidelines 

Wright College has eight computer labs (including a Mac lab) on the first floor of the Learning Resource 

Center.  Wright also has several “discipline specific” labs throughout the complex, which includes a 

state-of-the-art Cyber Security Forensics, Networking, A+, AutoCAD, Continuing Education, Adult 

Education, and Environmental Technology labs. 

 

LAB RESERVATIONS 

To schedule a lab, visit the CCC Website under Faculty and Staff->Astra Schedule-> Wilbur Wright 

Schedule.  Note that the Open Lab cannot be reserved for instruction. 

 

POLICY AND GUIDELINES 

All faculty and staff that use the instructional labs should make themselves familiar with the 

Instructional Lab policy and guidelines. 

1. Turn off all projection devices when not in use. 

2. No extra computers can be added to the labs after the classes have been scheduled.  In 

the event of a larger audience, a larger capacity lab needs to be requested.  

3. I.T. must be informed a semester in advance if a special software or update needs to be 

added to a lab, so that appropriate action can be taken to accommodate these requests.   

4. The instructor should be the first person to enter the lab and the last to leave to ensure 

the security of the lab.   

5. Turn off all projectors, computers and close the doors before leaving the lab. 

6. Please note that the instructional lab printing is meant for instruction and not for 

printing syllabus, power point handouts and other large quantity printouts.  Please note 

that PAY-FOR-PRINT has been activated in the open labs. Students will need to print 

their homework and projects there or elsewhere.  A standard charges apply. 

7. If the instructor needs training in using the computer lab or equipment, hands on 

training can be requested by contacting wrightit@ccc.edu.   

8. No information should be stored to the local machine.  All data will be lost once the 

machines are restarted.  Computers are restarted on a daily basis.  All data must be 

stored to a flash drive or emailed to oneself. 

9. Instructional labs can only be occupied in the event of a reservation.  All 

students/faculty must vacate the lab after their designated time has ended. 

10. In case of printer issues you are requested to get in touch with IT to resolve the issue. 

11. Any complaints or suggestions can be emailed to wrightit@ccc.edu.  

https://www.aaiscloud.com/WilburWrightC/Portal/GuestPortal.aspx
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THINGS TO NOTE 

 Kindly email wrightit@ccc.edu for all computer/telecommunication related issues.  You can also 

call 773.481.8775 to communicate your technical issues.  Please note that tickets are generated 

and are assigned to technicians who will be handling tickets in the order they have been 

received.  In certain cases, priority will be given to tickets that have higher precedence.   

 

 More than 50% of Wright’s classrooms are configured to be SMART classrooms.  These 

classrooms will have an A/V setup in addition to features like playing DVD’s, and having access 

to sound.  Please be mindful to limit the noise level of your presentation so as not to disturb the 

neighboring classes. 
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