
Do you have a... 

An amendment to 
an ICCB 

Intergovernmental 
Agreement 

An amendment or no-cost extension for 
a current grant award?

New contract for a new grant 
award? 

Any other (non-
ICCB)  Intergovernmental 

Agreements for grant 
awards 

A Grant Agreement*, 
Subaward**,  or Memorandum of 
Understanding for Grant Funds  

An ICCB 

Intergovernmental 
Agreement (IGA)  

An amendment to a current Grant 
Agreement*, a subawardee 

agreement, or Memorandum of 
Understanding 

An amendment to any 
other (non-

ICCB)  Intergovernmental 
Agreements 

Yes? 
Is it...

Yes? 
Is it...

Submit in Agiloft for 
legal review, 
approval and 
signature.  

The board report is 
not required for legal 

review. If Agiloft 
prompts you to 
submit a board 
report you can 

either: 
1. Enter document 

stating the 
anticipated date of 

the grant will appear 
on the Resource 

Development Report 
or; 

2. Enter the Resource 
Development Report 
– a draft will suffice. 

Requests must be 
recorded in Section II 

of the Resource 
Development Report 
to receive Proposal 

Development 
number (PD#).  

Notice of receipt and 
any changes in the 

amount and/or 
performance period 
must be recorded in 
the Section I of the 

Resource 
development Report. 

Request must be 
recorded in 

Section II of the 
Resource 

Development 
Report to receive 

Proposal 
Development 

number (PD#). 
Notice of receipt 
and any changes 

in the amount 
and/or 

performance 
period must be 
recorded in the 
Section I of the 

Resource 
development 

Report. 

Submit into Agiloft 
for legal review, 

approval and 
signature. Include 
this resolution in 
your submission 

BR34695. 

 A Board Resolution 
must be approved. 

Request must be 
recorded in Section II 

of the Resource 
Development Report 
to receive Proposal 

Development number 
(PD#). 

Notice of receipt and 
any changes in the 

amount and/or 
performance period 
must be recorded in 
the Section I of the 

Resource 
development Report. 

Submission in Agiloft 
for legal review, 

approval and 
signature.  

Approved Board 
Resolution must 

accompany the Agiloft 
submission before 
legal can review.  

If the funder 
requires updated 

agreement, submit 
into Agiloft for legal 

review, approval 
and signature.  

 
A board report is 
not required for 
legal review. If 

Agiloft prompts you 
to submit a board 

report you can 
enter the original 

Resource 
Development 

Report and original 
contract. Note in 

the comments it is a 
no-cost extension. 

Once contract is 
executed, contact 
Grants Team and 

Grants Accounting 
to have 

performance dates  
updated in PSF. 

Amendments 
to  agreements 

where 
monetrary 
values are 

changing must 
be reported on 
the Resource 
Development 

Report. 

Submit into 
Agiloft for 

legal review, 
approval and 

signature. 
Include this 
resolution in 

your 
submission: 
BR34695. 

Once 
executed, 

Contact Grants 
Team and 

Grants 
Accounting to 

have 
performance 
dates and/or 

amounts 
updated in 

PSF.

Notice of 
amendment 

must be 
recorded in 

the Resource 
Development 

Report Section 
IV. 

Submit into Agiloft 
for legal review, 

approval and 
signature.  

The approved Board 
Resolution must 
accompany the 

Agiloft submission 
before legal can 

review.  

A Board 
Resolution is 

required and, 
depending on 
the terms of 

the 
amendment, it 

may require 
that it is 

reported on 
the Resource 
Development 

Report.  

Board and Legal processes can be 
accomplished simultaneously.

Tasks must be accomplished in the 
following order: Board Resolution > Agiloft 

submission and approval > Resource 
Development Report inclusion.

Can be accomplished 
simultaneously.

Tasks must be accomplished in the 
following order: Board Resolution > 
Agiloft submission and approval > 

Resource Development Report 
inclusion.

Key
               Decision 

               Legal Process

               Board of Trustees Process

               Guidance on timing

*Includes ICCB Uniform Grant Agreements
**A subaward is an award provided by a pass-through external entity to a subrecipient for the subrecipient to 
carry out part of an award received by the pass-through entity.

Post-Award Grant Contract Process Map: Legal and Board Guidance

No-cost 
Extension

Amendment 
impacting 
monetary 

value

 Amendments 
for no cost 

extensions do 
not need to be 

reported on 
the Resource 
Development 

Report.  

Submit into Agiloft 
for legal review, 

approval and 
signature.  

 
A board report is 
not required for 
legal review. If 
Agiloft prompts 
you to submit a 

board report you 
can enter the 

original Resource 
Development 

Report and original 
contract. 

Once executed, 
contact Grants 

Team and Grants 
Accounting to have  
amounts updated 

in PSF. 
 

For private grants, 
where no new 
agreement is 

issued, legal review 
is not required.


	3072f36e-e3e5-4616-8a83-2e6d78f1771a.vsdx
	Page-1


